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Shorehaven Condominium 
ALTERATION AGREEMENT  

 

 AGREEMENT made this ___ day of ___________, 20__ , between the Board of Managers of 
Shorehaven Condominium #1 (the "Condominium”), having an address c/o  John B. Lovett & Associates, 
LTD, 109-15 14th Avenue, College Point, NY 11356 and _______________________ ("Unit owner"), 
having an address at _____________________________________________________, concerning work 
to be done to said address. 

      

 W I T N E S S E T H: 

 

 WHEREAS, the By-Laws of the Condominium require the prior written consent of the 
Condominium with respect to any addition, alteration or improvement in or to a Unit located in the Property; 
and 

 

 WHEREAS, in order to obtain the Board of Managers consent to the Work as required under 
the By-Laws of the Condominium (the By-Laws of the condominium together with the Declaration of the 
Condominium, as each of them may be amended from time to time are hereinafter referred to collectively 
as the “Condominium Documents”), the Unit Owner agrees to comply with the terms of the Condominium 
Documents and the Obligations and policies of the Condominium, including but not limited to, applicable 
House Rules.   

 

 WHEREAS, the Condominium has requested its managing agent, John B. Lovett & Associates, 
LTD, ("Managing Agent") to represent the Condominium concerning the Alterations. 

 

 

 NOW, THEREFORE, in consideration of the mutual agreements of the parties contained herein, 
the parties hereby agree as follows: 

 

 1. Consent.     Provided Unit owner is in strict compliance with the terms of this 
Agreement, the Condominium hereby grants its consent to the Unit owner to perform the work 
proscribed by the Contractor in accordance with his proposal upon those terms and conditions 
set forth herein.  No amendments to the Plans or the scope of the work specified by the 
Contractor shall be made without the prior written consent of the Condominium. 

 

 2. Prior to Work.     Prior to commencing any work in connection with any of the 
Alterations to the Unit, the Unit owner agrees as follows: 
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  (a) To deliver to Managing Agent a schedule of work to be performed by each 
contractor or subcontractor, and the time allotted to each trade, prepared by the 
Architect, if required. 

 

  (b) To obtain the Condominium's written approval of all contractors and 
subcontractors to be hired by the Unit owner in connection with the Alterations 
[Each contractor and subcontractor must provide the indemnification letter 
attached as Exhibit 1 and a waiver of lien stating he will not place a lien on the 
Building]; 

 

  (c) To deliver copies of all contracts with contractors and suppliers to the 
Condominium; 

 

  (d) To obtain, at the Unit owner's sole cost and expense, all necessary approvals and 
permits from any governmental authorities having jurisdiction with respect to the 
Alterations, including without limitation the Department of Buildings and, as 
applicable, the Landmarks Commission, and deliver within 10 days of receipt to 
the Condominium copies of all such approvals and permits, together with a copy 
of the Plans covering the Alterations which have been duly approved by the New 
York City Building Department. 

 

  (e) To obtain from each contractor, subcontractor or other person working in 
connection with the Alterations to the Unit and deliver to the Condominium either 
policies or certificates evidencing that the following insurance coverage is in full 
force and effect in accordance with the Contractor’s Insurance Requirements 
attached as Exhibit 3. 

 

  (f) Unit owner will notify in writing in the form of the letter attached as Exhibit 2 
hereto, the owners of units adjacent to, above and below the Unit which Alterations 
will be performed, their duration and that Unit owner will indemnify them for any 
damage whatsoever. Copies of each letter will be delivered to the Managing Agent 
before any work commences. 

 

  (g) To pay to Contractor its base fee as outlined in the annexed proposal and additional 
fees that may be incurred by virtue of the same. 

 

3. Fees. Unit owner shall pay all of the following fees: 
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  (a) Unit owner shall reimburse the Condominium and the Managing Agent for all fees, 
and expenses incurred by either, including architects, engineers and counsel, in 
connection with the review of the Plans and for subsequent or periodic inspections 
during or upon completion of the work, and any disputes in connection therewith. 

 

  (b)  As partial security for its obligations under this Agreement, Unit owner hereby 
delivers to the Condominium, a cash deposit in the amount of $750.00 (the 
"Deposit") will be held by the Managing Agent to be applied, to cure the costs of 
the Condominium or any resident of the Property due to Unit owner’s failure to 
comply with any term of this Agreement, including without limitation the costs of 
any outside consultant, damages caused by the work, or over time or security costs 
and elevator usage.  Any balance of the Deposit will be returned only at such time 
as the Condominium determines that the authorized work has been completed and 
all of Unit owner’s obligations have been met. 

    

  (c) Alteration Processing Fee – A certified check in the sum of $ 250.00 payable to 
John B. Lovett & Assoc.  for reviewing, processing, and coordinating the plans of 
the architect/engineer, the work schedules of the various trades, insurance 
certificates from contractors and presenting the proposed Alterations to the 
Condominium. 

 

    

4. General Requirements.    It is understood that: 

 

  (a) Unit owner shall assume all risks of damage to the Building and its mechanical, 
heating, cooling, electrical or plumbing systems ("Systems") and to persons and 
property in the Building which may result from or be attributable to the Alterations 
being performed hereunder and all responsibility for the maintenance and repair of 
any Alterations and installations after completion.  This responsibility covers all 
Alterations, whether or not structural, weather-tightness of windows, exterior walls 
or roofs, waterproofing of every part of the Building directly or indirectly affected 
by the work, and maintenance of all heating, plumbing, and other equipment 
installed or altered pursuant hereto.  If the Condominium determines, in its sole 
discretion, that the operation of the Building, or any of its equipment, or any Unit 
in the Building is adversely affected by the Alterations, Unit owner shall, when so 
advised, remove within 24 hours the cause of the problem and cease all work, or, 
at the Condominium's option, reimburse the Condominium on demand for all costs 
of removal and correction. 

 

  (b) Unit owner recognizes that there will be no change in the operation of the 
Building's Systems to facilitate the functioning of any heating, plumbing or 
electrical appliances Unit owner may be installing. 
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  (c) The alterations and materials used shall be of the quality and style in keeping with 
the general character of the Building. 

 

The use of electric hammers, electric saws or other electrical power tools which 
cause or may cause undue disturbance to other stockholders or residents of the 
Building are not permitted any time unless specifically approved by the 
Condominium in writing.  No “jack-hammers” of any kind may be used. 

 

(d) Notwithstanding anything to the contrary contained herein, including the 
Condominium's consent to the Plans, the Unit owner acknowledges and agrees that 
the Alterations shall not adversely affect the structural integrity of the Building, 
any Units contained therein or any of the Building systems.  The Unit owner 
recognizes that by granting consent to the making of the Alterations, the 
Condominium does not profess to express any opinion as to their design, feasibility 
or efficiency nor shall such consent be deemed to exonerate the Unit owner from 
any liability in connection with the Alterations. 

 

(e) Notwithstanding anything to the contrary contained herein, this Agreement shall 
in no way be construed as to give the Unit owner any right to either (i) perform 
any work or enter into an agreement for the performance of any work in, or obtain 
the right of access to any other Unit in the Building, or (ii) alter, modify, change, 
obstruct, or interfere with the use or maintenance of the Building, in connection 
with the performance of the Alterations contemplated hereby. 

 

 

 5. Work Period.   Unit owner agrees the Alterations shall be completed 
expeditiously and in any event: 

 

(a) The work shall commence by ___________________, 20__, and shall be 
completed within 30 calendar days (maximum alteration period 60 days) after the 
date of commencement (the “Initial Work Period”).  If the work does not 
commence within 30 days of the date of this Agreement, this Agreement shall be 
null and void. The Date of Commencement shall be established by the Alteration 
Administrator for the Condominium or the Managing Agent as the first day the 
Contractor is on the job. The date of completion shall be the date all work has 
ceased in the Unit and all contractors have vacated the Unit, as certified by the 
Chief Engineer, Assistant to the General Manager, General Manager, the 
Managing Agent, or Superintendent.  No work may be performed beyond the 
Initial Work Period without the prior written consent of the Condominium.  If such 
consent is granted, Unit owner shall pay an administrative fee, to be determined 
by the Board of Managers, for each day of work beyond the Initial Work Period. 
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(b) All demolition work shall commence on or after ___________, 20__, and must be 
completed on or before ___________________, 20__.  If the Condominium, in its 
sole discretion, permits demolition to occur beyond the aforesaid period, Unit 
owner shall pay an administrative fee, to be determined by the Board of Managers 
for each additional day, including weekends and holidays.  

 

  (c) Unit owner shall give the Managing Agent, Architect, Superintendent, and the 
owner of adjacent premises written notice at least three (3) working days prior to 
the date any demolition is scheduled to commence.  The Unit owner understands 
that such demolition work or any work may be halted at any time if, in the 
Condominium’s sole discretion, the Condominium shall determine that such work 
is excessively noisy or creates undue hardship for any other unit owner(s) or 
occupants; however, the Unit owner may recommence work after the Unit owner 
ameliorates such situation.  

 

6. Dust.    All precautions will be taken to prevent dirt and dust from permeating other 
parts of the Building during the progress of the Alterations.  Materials and rubbish 
will be placed in barrels or bags, before being taken out of the Unit daily.  All such 
barrels or bags, rubbish, rubble, discarded equipment, empty packing cartons and 
other materials will be taken off of the Property and removed from the premises 
daily by the Unit Owner’s Contractor or, if it fails to do so, the Condominium at 
Unit owner's expense.  So that maximum security is provided, the Condominium 
at its sole discretion shall have the right to employ, at Unit owner's cost and 
expense, a uniformed security guard on whatever days and hours that may be 
required.  Access to the Unit during Alteration may be limited to the service door.  
In no event may debris from the Alterations be allowed to remain in public areas 
of the Property.  Unit owner will insure that such public areas will be kept clean 
and will repair any damage caused by the removal of debris from the Unit. 

            7. House Rules.  The Alteration shall not interfere with the normal daily operation of 
the building or violate the terms and conditions of the House Rules.  Unit owner’s 
contractors and/or subcontractors will follow and abide by the instructions of the 
Managing Agent, Contractor or his designated representative.  In the event it 
becomes necessary to operate on an “over-time basis”, Unit owner agrees to 
reimburse the Condominium for any wages or related expenses incurred.   

   

 

 8.   Indemnification and Release.   

 

(a) Unit owner shall indemnify and hold harmless the Condominium, Managing 
Agent, their Directors, officers, consultants and employees, and other Unit owners, 
tenants, visitors or occupants of the Building from all costs, liabilities or damages 
which arise as a result of the Alterations or any failure to comply with this 
Agreement, whether or not caused by negligence, and to reimburse the 
Condominium, Managing Agent, their consultants and employees and any Unit 
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owner or occupant for any expenses (including, without limitation, attorneys' fees 
and disbursements) incurred as a result of such action. 

 

 (b) Unit owner hereby releases the Condominium, Managing Agent and their 
employees and consultants from any and all liability for loss or damage to any 
property which may result from or be in any way connected with the work, and 
Unit owner hereby waives any claims which it may now or hereafter have against 
the Condominium or Managing Agent based upon interruption or the suspension 
of the Alterations by the Condominium or Managing Agent regardless of the 
reason for such interruption or suspension. 

 

9. Liens.  Unit owner will bear the entire cost of Alterations and installations and pay 
all bills incurred in connection therewith, not later than thirty days after completion 
of the work.  If any mechanics’ liens are filed for work claimed to have been done 
or materials alleged to have been supplied, Unit owner shall cause such liens to be 
discharged within ten days after such filing.  If Unit owner fails so to do, the 
Condominium may exercise any or all actions to discharge or satisfy such liens 
and charge Unit owner with all costs associated therewith, including attorney’s 
fees. 

 

10. Certificate of Occupancy.  At the completion of the Alterations, Unit owner will 
do all things necessary at its expense and at the direction of the Condominium and 
Managing Agent to deliver an amended Certificate of Occupancy and a certificate 
of the Condominium of Fire Underwriters, if either be required, and such other 
proof as may be necessary to indicate all work has been done in accordance with 
all applicable laws, ordinances and Government regulations. 

 

11. Smoke Detectors.   Unit owner will have smoke detectors installed within 15 feet 
of every sleeping area on the ceiling or wall pursuant to Local Law 63 of 1981 of 
the City of New York, and Unit owner will install window guards if a child or 
children 10 years old or under lives or resides in the Unit pursuant to Section 
131.15 of the New York City Health Code. 

 

12. Failure to Pay.   Any fees, costs, charges or penalties in connection with this 
Agreement which are not paid by the Unit owner within 10 days after bills 
therefore have been submitted to the Unit owner, shall be considered as Additional 
Common Charges, as provided for in the By-Laws of the Condominium shall be 
entitled to all its remedies provided for collection of Common Charges under the 
By-Laws of the Building and the laws of the State of New York. 

 

13. Failure to Comply.  Failure to comply with any of the provisions hereof shall be 
deemed a breach of the provisions of the By-Laws, pursuant to which approval has 
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been granted, and, in addition to all other rights, the Managing Agent may also 
suspend all work and prevent workmen from entering the Unit for any purpose 
other than to remove their tools or equipment. 

 

14. Assignment of Unit.   Notwithstanding anything to the contrary contained in the 
By Laws, the Unit owner accepts sole responsibility for the work and costs in 
connection with the maintenance, repair, restoration, or replacement of any 
portions of the Unit affected by the work, and acknowledges that such 
responsibility shall pass to any successor-in-interest to the Unit owner in the Unit.  
If, after making any alterations or installing any equipment referred to herein, the 
Unit owner shall seek to transfer the common interest allocated to the Unit, as a 
condition prior thereto, the Unit owner shall provide the Condominium with an 
agreement, in a form to be provided by the Condominium, by that Unit owner’s 
transferee is to assume all the Unit owner obligations hereunder, including the Unit 
owner’s continuing obligations and understandings expressed herein. 

 

15. Riders.   All Riders Attached hereto are fully and incorporated herein and Unit 
owner agrees to be bound by them. 

 

16. Miscellaneous.    This Agreement may not be changed orally.  This Agreement 
shall be binding on the Unit owner and the Condominium and their authorized 
successors and assigns.   

 

      Unit owner 

      By:  __________________________ 
      Name: ________________________ 
      Title:__________________________ 
 

      Condominium 

      By:  __________________________ 
      Name:________________________ 
      Title: _________________________ 
 

Receipt of Deposit in the amount of $1,000.00 is acknowledged by Managing Agent.  
 


